
Resource Request Form

Please submit a separate Santiago Canyon College Resource Request Form for each 
request you make.  Therefore, if you are requesting more than one new position, or set of 
supplies, and/or equipment, you should complete multiple Santiago Canyon College Resource 
Request Forms.

This request is for prioritization for the upcoming fiscal year, and it will be eligible for 
available funding from July 1st to June 30th. 

Non-instructional Equipment
Non-instructional Supplies
Non-instructional Technology 

Transportation/Fees 
Contract Services 
Personnel
Facility need (space) 

1. Resource request title:
2. Requestor’s name/group:
3. Requestor phone:
4. Type of Request (see Funding Category Definitions):

Instructional Equipment
Instructional Supplies
Instructional Technology

5. Reason for request:
Please provide a brief narrative explaining why you are making this request. (700 character max)

The immediate and/or long-term impact this request will have on your program or in your 
area. (300 character max) 

If this request is not funded, the most negative impact will be at the ______ level?
   Classroom    

Department    
   Division     
 College

   No negative Impact

https://www.sccollege.edu/Departments/AcademicSenate/PIEC/Pages/Funding_Categories.aspx
initiator:voelcker_aaron@sccollege.edu;wfState:distributed;wfType:email;workflowId:000f3bd62d623d41a31d9ae98fd9ab78



6. Resource request total cost (please provide supporting cost documentation for this resource
request):
One time cost: $
Ongoing (annual) cost: $
Total one time and ongoing cost: $
Minimum amount this could be partially funded: $

7. Resource request destination (see Resource Request Process Flowchart):

Joint Chairs Committee
Safety Committee
Technology Committee
Facilities Committee 

President’s Cabinet
VP Administrative Services
VP Academic Affairs
VP Continuing Education
VP Student Services 

8. Is this resource request legally mandated? (300 character max)              Yes      No
Legally mandated is defined as that which is required to be in compliance with federal, state, or local laws and
regulations.

If yes, please provide explanation. (300 character max)

9. Is this resource request addressing a known or new safety need? Yes     No 
A safety need is defined as a resource that will eliminate or prevent hazards to person or property.

If yes, please provide explanation. (300 character max)

  No 11. Does this request support the Santiago Canyon College’s Mission?     Yes

       No12. Is this request for a designated Signature Program?    Yes

13. Select all SCC goals that this request supports.

 I. Support a college culture of academic excellence and personalized education
 II. Support student success and equity by enhancing the integration of student services, instructional areas,

and institutional initiatives
 III. Focus on student completion of pathways
 IV. Improve communication within the college community
 V. Support faculty and staff development
 VI. Optimize access to physical, technological, human, and fiscal resources through data-informed, integrated

planning and resource allocation processes 
 VII. Maintain and enhance the college’s technological infrastructure and facilities
 VIII. Strengthen and refine the processes that integrate planning and resource allocation
 IX. Enhance and expand the college’s community presence

10. Are there standard pratices in the field to support your request (i.e. industry, professional

    Noorganization, other institutions)? 

If yes, please provide explanation. (300 character max)
    Yes 

http://www.sccollege.edu/Departments/AcademicSenate/PIEC/Documents/Planning%20Documents/Resource%20Request%20Process%20Flowchart%20for%20PIE.pdf
http://www.sccollege.edu/About/Pages/CollegeMissionStatement.aspx
https://www.sccollege.edu/Departments/AcademicSenate/Documents/2015-2016/PASS%20Res%20S2016.7%20Adoption%20of%20th%20AS%20Sig%20Prog-Serv%20and%20Process.pdf#page=2


Learning

15. If this is a technology request, please answer the following: 
• How many estimated students served
• Number of sections served
• Number of classrooms impacted

18. Provide evidence that this resource request is in your program review. Cut and paste the specific
areas from the program review that relate directly to this request.

19. If you complete outcomes assessment, include evidence from your submitted outcomes
assessment reports that relate directly to this request and provide a related explanation of how
the data supports your request.

15. Select any Facilities Master Plan priorities that this resource request supports.
Maximize functional space
Eliminate non-functional space
Improve efficiency/utilization of facilities
Enhance the campus environment
Right-size the campus to address program needs

16. If you complete a yearly Department Planning Portfolio (DPP), provide evidence that this
resource request is in your unit’s DPP.  Cut and paste the specific areas from the DPP that
relate directly to this request. If this is a committee requests, please submit any minutes,
agendas, or notes that support the request in lieu of a DPP.

20. If you have student achievement data (success, retention, persistence, transfer, etc.) that relate
directly to this request, please provide the data and an explanation of how the data support
your request.

14. Select one of the SCC goals that you feel most relevant to your resource request and provide an
explanation as to how your request supports the selected goal. (300 character max)
I. II. III. IV. V. VI. VII. VIII. IX.

http://www.sccollege.edu/Departments/AcademicSenate/PIEC/Documents/Planning%20Documents/2011%20SCC%20Facilities%20Master%20Plan.pdf
av20279
Text Box
16. 

av20279
Text Box
17. 

av20279
Sticky Note
Completed set by av20279

av20279
Sticky Note
Accepted set by av20279

av20279
Sticky Note
Accepted set by av20279

av20279
Sticky Note
Accepted set by av20279


	8 If yes please provide explanation: 
	8 Legally Mandated: No
	9 Safety Need: No
	7 Request Destination: Technology Committee
	6 One time cost: 1500
	6 Ongoing cost: 0
	6 Total cost: 1500
	6 Minimum amount for partial funding: 100
	1 Resource Request Title: Instructional Design Center Equipment
	2 Requestor's Name/Group: Scott James/Distance Education
	3 Requestor's Phone Number: (714) 628-5007
	4 Type of Request: Non-Instructional Equipment
	5 Reason for request: The Instructional Design center needs several peripheral devices to support existing technology. Those are the following: Uninterruptible Power Supply (UPS) for computer cabinet, UPS charging station, network switch, computer cart fan, extra computer power cords, iPad styluses, portable mouse (multiple), and PC wireless streaming to overhead projector devices. 
	5 Impact on program: These items are required in order for the technology to work optimally. Without these supporting peripherals, staff in the IDC must spend time on workarounds. 
	File Attachment: 
	5 Consequences: College
	20 Student Achievement Data: 
	19 Outcomes Assessment: 
	18 Program Review: 
	17 DPP:   3. Develop an Instructional Technology Center          1. 1. Work with administration to redesign the Academic Success Center to fully support the Instructional Design Center. 2. Purchase 20 iMac computers, which will boot up in OS or Windows, to support the Instructional Design Center’s classroom, where workshops will be regularly offered to faculty, staff, and students.3. Train staff in the Academic Success Center in common instructional technologies used at SCC.4. Train staff in the Academic Success Center in the effective use of educational technologies that lead to student success or promote engagement, collaboration, or increased human presence.5. Train staff in the Academic Success Center to offer regular workshops on the use of SCC approved educational technologies and procedures. 6. Develop a brand for the Instructional Design Center that will engage our faculty, staff, and students around human presence in online classes and in innovative interventions using educational technologies that lead to student engagement and increased success and retention rates. 
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	14 Explanation: The instructional Design Center supports all aspects of the college in training and support. This trickles down to every department and, ultimately, to every student. 
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	11 Mission Support: Yes
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